
F:\My Documents\W-ZB\Forms\Permits & Packets\Backyard Coop\ZB_Backyard Coop - 1-28-26.doc  

TOWN OF CORTLAND 
ZONING & BUILDING PERMIT INFORMATION 

BACKYARD COOP 
 
 
PERMIT SUBMITTAL CHECKLIST (ALL information must be submitted, partial submittals will not be processed): 
 

 APPLICATION FOR PERMIT, completed where applicable, signed, and dated. 
  
 If Legal Property Owner is not the applicant, a LETTER OF APPROVAL from property owner is required. 
  
 QUESTIONNAIRE, included in packet 
  
 Copy of PLAT OF SURVEY, the following must be shown on the plat: 
  Location of coop 
  Dimensions of coop 

 
 Distance from rear property line (feet), coops may not be in any easements and must be at  
 least 12’ from property lines 

  Distance from both side property lines (feet), must be at least 12’ from property lines 
  Distance from principal structure (feet), 10’ minimum is required 
  
 DRAWING, PLANS or MANUFACTURER’S BROCHURE SHOWING: 
  Material types 
  Construction details 
  Electrical plan or drawing, if applicable. No electrical connection can be made via extension cords. 
  

 

HOMEOWNERS ASSOCIATION (HOA) APPROVAL documents for your project, if applicable. It is the 
applicant’s/property owner’s responsibility to check if property is in an HOA and to obtain copy of 
approval form to submit with application. 

 
Submittal options:  • Email: jabraham@cortlandil.org • Drop off: 59 S. Somonauk Rd • Mail: PO BOX 519, Cortland IL 60112 
 

Once the application is approved, an email will be sent that provides permit fee amount and information on 
payment options. 
 
Required inspection information will be provided with the permit. Please note 48 hr. notice is required for all 
inspections. It is the property owner/applicant’s responsibility to schedule the required inspections. Call 815-
756-9041 to schedule inspections. 
 
Contact Information: 
 

Completion of Forms: 
Julie Abraham 

Zoning Administrator & Engineer: 
Brandy Williams 

jabraham@cortlandil.org engineer@cortlandil.org 
815-756-9041 815-756-9041 
  

Building (Plan Review):  
Robert Cyr, Code Official  
rcyr@cortlandil.org CONSTRUCTION SHALL NOT BEGIN UNTIL 

PERMIT IS ISSUED 815-756-9041 
 

 



F:\My Documents\W-ZB\Forms\Permits & Packets\Backyard Coop\ZB_Backyard Coop - 1-28-26.doc  

BASIC REQUIREMENTS FOR 
BACKYARD COOP INSTALLATIONS 

 
1. Permit Application: All backyard coops require a permit before construction begins. A completed permit 

application must be submitted along with a copy of the Plat of Survey showing the exact location where 
the coop is to be constructed including dimensions of coop and measurements from property lines and all 
structures. Coops cannot be placed in easements. 

 
2. Restrictions and Requirements: 
 

a. Only lots zoned and used for single-family purposes (or agricultural property) that are 11,000 square 
feet or larger may have hens. 

b. Coops must be in rear yards and at least twelve (12) feet from property lines and not within any 
easement on the subject property. 

c. The structure must be located no closer than ten (10) feet to any principal structure 
d. Maximum ground coverage of all structures shall not exceed forty (40) percent of the lot area.   
e. No accessory structure shall be constructed on a lot prior to the completion of a principal structure, 

and no accessory building shall be used for dwelling purposes. 
f. A chicken coop up to one hundred and forty-four (144) square feet with a maximum height of ten (10) 

feet, and an enclosed outside run of at least thirty-two (32) square feet is required. 
g. No more than six (6) hens per lot; roosters are prohibited. 
 

3. Code Requirements: Construction and materials shall conform to all codes, laws and ordinances of the 
Town of Cortland. 

 
4. Inspections: Required inspection information will be provided with the permit. All inspections require a 48 

hr. notice. It is the property owner/applicant’s responsibility to schedule the required inspections. Call 815-
756-9041 to schedule inspections. 

 
INSTALLATION REQUIREMENTS: 
 
1. Property pins must be exposed at time of inspection. 
2. The coop is required to be secured with 30 inch shelter auger earth anchors on each corner. 
3. Provide protection against decay to be an approved pressure-preservative-treated wood suitable for 

ground contact use. 
a. Protection from decay shall be provided in the following locations by the use of naturally durable 

wood or wood that is preservative treated in accordance with AWPA U1 for the species, product, 
preservative and end use.  

 i. All wood framing members that rest on gravel or concrete are less than 8 inches from the exposed 
ground. 

 ii. Sills and sleepers on a gravel, concrete, pavers or masonry slab that is in direct contact with the 
ground unless separated from such slab by an impervious moisture barrier. 

 iii. Wood siding, sheathing and wall framing on the exterior of a building having a clearance of less 
than 6 inches from the ground. 

 
 

State Law requires you to contact JULIE before you start any digging project.  
Call 8 1 1 or 800-892-0123 or visit www.illinois1call.com. 

http://www.illinois1call.com/


Building Permit Application Updated 12-10-25 

TOWN OF CORTLAND 
BUILDING PERMIT APPLICATION 

APPLICATION DATE: SQ. FT. OF WORK: PROJECT COST: ZONING: (OFFICE USE ONLY) PERMIT #: (OFFICE USE ONLY) 

APPLICANT'S NAME (INCLUDING COMPANY NAME): APPLICANT'S EMAIL ADDRESS: CONTRACTOR'S NAME: Same as Applicant ☐ 

APPLICANT'S ADDRESS:  APPLICANT'S PHONE #: CONTRACTOR'S PHONE #: 

CONSTRUCTION SITE ADDRESS: Same as Applicant’s ☐ SUBDIVISION & LOT #: PARCEL IDENTIFICATION #: 

PROPERTY OWNER'S NAME: Same as Applicant’s ☐ PROPERTY OWNER'S ADDRESS: Same as Applicant’s ☐ PROPERTY OWNER'S PHONE #: Same as Applicant’s ☐ 

BUILDING USE: 

□ SINGLE-FAMILY, DETACHED 

□ SINGLE FAMILY, ATTACHED, # OF UNITS:

□ COMMERCIAL/INDUSTRIAL/OFFICE 

□ MULTIPLE-FAMILY, # OF UNITS:

NUMBER OF BEDROOMS:  

TOTAL SQ. FT (ALL FLOORS & GARAGE):  

NATURE OF WORK: 

□ NEW 

□ ALTERATION 

□ ADDITION/REMODELING 

□ REPAIR 

□ AIR CONDITIONER 

□ DECK 

□ DEMOLITION 

□ DOOR(S) 

□ DRIVEWAY 

□ ELECTRICAL 

□ FIRE SPRINKLERS 

□ FURNACE 

□ GARAGE, DETACHED 

□ GAZEBO 

□ GRADING (SITE) CHANGE 

□ HOME GENERATOR 

□ HOT TUB/JACUZZI/SPA 

□ PERGOLA 

□ PLUMBING 

□ POOL 

□ PORCH 

□ RAMP 

□ ROOF 

□ SHED 

□ SIDING 

□ SIGN, WITH ELECTRIC 

□ SIGN, WITHOUT ELECTRIC 

□ SOLAR PANELS 

□ WINDOW(S) 

PLUMBER'S LICENSE #: 

ROOFER'S LICENSE #: 

ELECTRICAL LICENSE #: 

OTHER (DESCRIBE):

DESCRIPTION OF WORK: 

As owner or authorized agent of the owner of this project, I hereby certify that the information contained in this application is true and correct, 
and if a permit is issued, I agree to the scope of work set forth in this application, as well as all plans as submitted, and will conform to all codes, 
laws, and ordinances of the Town of Cortland including the requirements of Town Code 8-2-7N regarding Soil Erosion and Sediment Control as 
appropriate. Any errors or omissions to this application and/or plans as submitted, whether approved by the Town or not, shall not relieve me 
or any of the above listed contractors from performing any work in compliance with all codes, laws, and ordinances of the Town of Cortland. 
Furthermore, in signing this application, I do willingly become responsible for all work accomplished under the permit by all contractors, 
tradesmen and workmen and shall schedule all required inspections. 
 OWNER OR AUTHORIZED AGENT: 

 SIGNATURE  PRINT NAME  DATE SUBMITTED 



TOWN OF CORTLAND 
BACKYARD COOP QUESTIONNAIRE 

Complete this questionnaire thoroughly and return with application. 

Area of lot: Sq. ft. 

Area of all impermeable surfaces on lot: 
houses, driveways, sidewalks, garages, 
sheds, decks, pools Sq. ft. 

Coop enclosure area: Sq. ft. 

Adjacent outside run, 32 sq. ft. minimum: Sq. ft. 

Proposed number of hens (maximum of 6): 
Roosters are prohibited. 

Base information – what material will be  
used to protect the coop from decay? 
See page two Installation Requirements #3 
for additional information. 

Will there be electric service to the coop? 
Note: No electrical connection can be 
made via extension cords. 

       Yes    No 
If yes, submit electrical plan or drawing. 

Does the Applicant acknowledge the use of 
30’ earth anchors on each corner is required. Yes    No 



 

 

Example 

Earth Anchors 
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