TOWN OF CORTLAND
ZONING & BUILDING PERMIT INFORMATION
SWIMMING POOLS, HOT TUBS, JACUZZIS, AND OUTDOOR SPAS
SUBMITTAL CHECKLIST (All documents must be submitted; partial submittals will not be processed)
APPLICATION FOR PERMIT, completed where applicable, signed, and dated
CONTRACTOR LIST, completed where applicable
PLAT OF SURVEY (1 copy) showing location of pool and setbacks to any existing structures and to property lines

POOL SPECIFICATIONS (1 copy): Manufacturer's Brochure showing type of pool and size

ELECTRICAL DEVICES: Brochure showing specifications for all electrical devices (filters, pumps, heaters) and
description of electricity source

ELECTRICAL PLAN: How will electricity be ran to the pool and equipment, provide separate drawing or show on
plat of survey

BARRIER INFORMATION: See page 2 for additional information
EXCAVATOR’S PERMIT (if applicable)

HOMEOWNERS ASSOCIATION (HOA) approval documents for your project, if applicable. It is the
applicant’s/property owner’s responsibility to check if property is in an HOA and to obtain copy of approval form
to submit with application.

Note: In-ground installations require additional plans. Contact the Building Department for more information.

Submittal options: e Email: jabraham@cortlandil.org eDrop off: 59 S. Somonauk Rd eMail: PO Box 519, Cortland IL
60112

Once the application is approved, an email will be sent that provides permit fee amount and information on payment
options.

Required inspection(s) information will be provided with the permit. Please note 48 hr. notice is required for all
inspections. It is the property owner/applicant’s responsibility to schedule the required inspections. Call 815-756-9041

to schedule inspections.

Contact Information:

Completion of forms: Engineer & Zoning Administrator

Julie Abraham Brandy Williams

jabraham@cortlandil.org engineer@cortlandil.org

815-756-9041 815-756-9041

Building (Plan Review):

Robert Cyr, Code Official CONSTRUCTION SHALL NOT BEGIN UNTIL
rcyr@cortlandil.org PERMIT IS ISSUED

815-756-9041



BASIC REQUIREMENTS FOR
SWIMMING POOL, HOT TUB, JACUZZI, AND OUTDOOR SPA INSTALLATIONS

1. Permit Application: All pools more than two (2) feet deep require a permit. Submit completed application along with
brochure and specifications from manufacturer or drawing showing type of pool, size, electrical devices (filters, heaters,
etc.). A copy of the Plat of Survey must also be submitted showing the pool's exact location on the lot. Any electrical
work done shall be by licensed, bonded electrician or homeowner. Note: In-ground installations require detailed plans
showing concrete work, electrical diagram, etc.

2. Placement on Lot: Swimming pools, hot tubs, jacuzzies, and outdoor spas must be located in a rear yard but not in the
required rear yard, and must not be located in a utility easement. (}The required rear yard is fifteen (15) feet in R-1 Single
Family Residential Zoning and R-3 Two Family Residential Zoning districts and twelve (12) feet in R-2 High-Density Single
Family Residential Zoning and R-4 Multiple Family Residential Zoning districts.) These structures must be located no
closer than ten (10) feet to any principal structure. 2Maximum building coverage: Forty percent (40%) of the lot area.
The pool is not to be within ten (10) feet of any overhead wires, electrical or utility boxes.

3. Code Requirements: Construction and materials shall conform to all codes, laws, and ordinances of the Town of
Cortland.

4. Barrier Requirements: These requirements shall be met at the time of installation of the pool. Additional fence permit
required where applicable.

For above-ground pools where the height is 48” or more from finished grade to the top edge of the pool structure at all
points surrounding the pool, either a removable ladder or a retractable ladder that can be locked in the up position is
required to prevent unauthorized access to the swimming pool.

For above-ground and in-ground pools where the height is less than 48” from finished grade to the top edge of the pool
structure at all points surrounding the pool, a minimum 48” high code compliant barrier (fence) or wall with no openings,
except for gates, is required around the pool or the lot on which the pool is located.

Planting material will not be accepted as a substitute for a barrier or wall.

5. Electrical Service Clearances: Pools shall not be placed under existing service-drop conductors, nor shall such wiring be
installed in the area extending ten (10) feet from the pool walls. Underground wiring shall not be permitted under the
pool or under the area extending five (5) feet from the pool walls.

6. Other Information:

a) All access gates must be self-closing, self-latching, and lockable with an operating mechanism that is a minimum
of 54” above grade.

b) All pool equipment shall be GFCI protected.

c) GFCl protected receptacles for pool equipment shall be permanently located 6’-10" from edge of pool water. All
underground electrical wiring shall be buried in accordance with NEC Table 300.5.

d) Any gas piping shall be installed in accordance with 2021 International Fuel Gas Code an shall be a minimum of
12” below grade.

e) Any door with direct access to the swimming pool area must be equipped with an alarm that produces an
audible warning when the door is opened.

f)  Pools shall not be drained so as to overflow upon an adjoining lot or otherwise create a nuisance.

g) Equipotential bonding shall be installed in accordance with 2023 NEC 680.26.

7. Inspections: Information will be provided with permit.

1YARD, REAR: A yard extending along the full length of a rear lot line and back to a line drawn parallel to the rear lot line at a distance
therefrom equal to the required rear yard depth, but excluding any area encompassed within a required corner side yard.

2BUILDING COVERAGE: The percentage of the ground area of a lot occupied by the principal structure and all accessory structures on a lot.
Also known as the building footprint.



TOWN OF CORTLAND
BUILDING PERMIT APPLICATION

APPLICATION DATE: SQ. FT. OF WORK: PROJECT COST: ZONING: (OFFICE USE ONLY) | PERMIT #: (OFFICE USE ONLY)
APPLICANT'S NAME (INCLUDING COMPANY NAME): APPLICANT'S EMAIL ADDRESS: CONTRACTOR'S NAME: Same as Applicant (I
APPLICANT'S ADDRESS: APPLICANT'S PHONE #: CONTRACTOR'S PHONE #:
CONSTRUCTION SITE ADDRESS: Same as Applicant’s (] SUBDIVISION & LOT #: PARCEL IDENTIFICATION #:
PROPERTY OWNER'S NAME: Same as Applicant’s [ PROPERTY OWNER'S ADDRESS: Same as Applicant’s [ PROPERTY OWNER'S PHONE #: Same as Applicant’s [
BUILDING USE: NUMBER OF BEDROOMS:

O SINGLE-FAMILY, DETACHED O COMMERCIAL/INDUSTRIAL/OFFICE TOTAL SQ. FT (ALL FLOORS & GARAGE):

O SINGLE FAMILY, ATTACHED, # OF UNITS: O MULTIPLE-FAMILY, # OF UNITS:

NATURE OF WORK: O ELECTRICAL O POOL PLUMBER'S LICENSE #:

O NEW O FIRE SPRINKLERS 0 PORCH

O ALTERATION O FURNACE O RAMP ROOFER'S LICENSE #:

O ADDITION/REMODELING 00 GARAGE, DETACHED [ ROOF

O REPAIR O GAZEBO O SHED ELECTRICAL LICENSE #:

O AIR CONDITIONER O GRADING (SITE) CHANGE [ SIDING

O DECK O HOME GENERATOR O SIGN, WITH ELECTRIC OTHER (DESCRIBE):

O DEMOLITION O HOT TUB/JACUZZI/SPA O SIGN, WITHOUT ELECTRIC

O DOOR(S) O PERGOLA O SOLAR PANELS

O DRIVEWAY O PLUMBING O WINDOW(S)

DESCRIPTION OF WORK:

OWNER OR AUTHORIZED AGENT:

As owner or authorized agent of the owner of this project, | hereby certify that the information contained in this application is true and correct,
and if a permit is issued, | agree to the scope of work set forth in this application, as well as all plans as submitted, and will conform to all codes,
laws, and ordinances of the Town of Cortland including the requirements of Town Code 8-2-7N regarding Soil Erosion and Sediment Control as
appropriate. Any errors or omissions to this application and/or plans as submitted, whether approved by the Town or not, shall not relieve me
or any of the above listed contractors from performing any work in compliance with all codes, laws, and ordinances of the Town of Cortland.
Furthermore, in signing this application, | do willingly become responsible for all work accomplished under the permit by all contractors,
tradesmen and workmen and shall schedule all required inspections.

SIGNATURE PRINT NAME

DATE SUBMITTED

Building Permit Application Updated 12-10-25



TOWN OF CORTLAND
CONTRACTOR LIST

Name

Address
City, State, Zip

Phone #

License #
Copy of License is Required

Architect

Concrete

Electrical

Elevator

Engineer

Excavator

Fence

Fire Alarm

Fire Sprinkler

Lawn Irrigation/RPZ

Masonry

Mechanical/HVAC

Plumbing

Radon

Roofing

Siding

Other

Other

Other

F:\My Documents\W-ZB\Forms\Permits & Packets\Contractor List 12-10-25.docx




THIS FORM IS TO BE COMPLETED BY THE EXCAVATOR (EXCAVATOR'S PERMIT)

APPLICATION FOR PERMIT
FOR CONSTRUCTION & MAINTENANCE

TOWN OF CORTLAND, DEKALB COUNTY, ILLINOIS

Name of Applicant:

Business Name:

Business Location/Address:

Location/Address of Construction/Maintenance:

Description of Construction/Maintenance to be covered by Permit:

1  Attached hereto is "License & Permit Bond" of applicant, with responsible sureties to be approved by the
Director of Operations & Maintenance in the penal sum of a minimum of Ten Thousand Dollars
($10,000.00), conditioned that you will indemnify the Town of Cortland from all accidents or damages
caused by any negligence in the performance of any work by you or by any unfaithful or inadequate
work done under or by virtue of permit issued.

2. Attached hereto is a certificate showing liability insurance including property damage in force, the limits
of which are not less than Five Hundred Thousand Dollars ($500,000) CSL (combined single limit)
listing the Town of Cortland as Additional Insured as well as Certificate Holder.

3. The applicant hereby acknowledges that he is not liable to the Town of Cortland for fees, penalties, or
damages as a consequence of the applicant's failure to comply with the terms of previous applications
under the Town of Cortland Permit & Bond Ordinance 1994-2 (Revised).

4  The applicant hereby certifies that he has currently in effect all licenses required for the performance of
the work proposed by the applicant.

5. The applicant hereby agrees that the number of days that the project will be in progress is not more than
14 days after the work on the project has commenced (specify actual number of days: ).
All changes in business name or location or place of business shall be promptly reported by permit holder to the

Town of Cortland.

I, the undersigned, being duly sworn, hereby state that the information contained in this Application is true to my
own knowledge and that the statements set forth are of my own free will.

Date Signature of Applicant, OR

Signature & Title of Representative

F:\My Documents\W-ZB\Forms\Permits & Packets\L&P Ap&Permit Excavator Permit 1-24-22.doc



It’s the Law: lllinois Underground Utility
Facilities Damage Prevention Act

Call
Before

ILLINOIS
ONE-CALL SYSTEM

illinois1call.com

orcall8§11

You’ll know what’s below by the
different flags, stakes or paint.
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