
TOWN OF CORTLAND 
ZONING & BUILDING PERMIT INFORMATION 

HOME GENERATOR

CONSTRUCTION SHALL NOT BEGIN UNTIL PERMIT IS ISSUED 

SUBMITTAL CHECKLIST (ALL documents must be submitted; partial submittals will not be processed): 

____ APPLICATION FOR PERMIT, completed where applicable, signed, and dated 

____ ELECTRICAL PERMIT (See Generator Requirements) 

____ PLAT OF SURVEY (See Generator Requirements) 

____ GAS LINES & ELECTRICAL INFORMATION for hookup (See Generator Requirements) 

____ GENERATOR INFORMATION (See Generator Requirements) 

____   Homeowners Association (HOA) project approval documents, if applicable. It is the applicant’s/
 property owner’s responsibility to check if property is in an HOA and to obtain copy of approval form
 to submit with application. 

Submittal options:  • Email: jabraham@cortlandil.org • Drop off: 59 S. Somonauk Rd • Mail: PO BOX 519, 
Cortland IL 60112 

Once the application is approved, an email will be sent that provides permit fee amount and information on 
payment options. 

Required inspection information will be provided with the permit. Please note 48 hr. notice is required for 
all inspections. It is the property owner/applicant’s responsibility to schedule the required inspections. Call 
815-756-9041 to schedule inspections.

Contact Information:

Completion of Forms: 
Julie Abraham 
jabraham@cortlandil.org 
815-756-9041

Building (Plan Review): 
Robert Cyr, Code Official 
rcyr@cortlandil.org 
815-756-9041

Zoning Administrator & Engineer 
Brandy Williams 
engineer@cortlandil.org 
815-756-9041



Building Permit Application Updated 12-10-25 

TOWN OF CORTLAND 
BUILDING PERMIT APPLICATION 

APPLICATION DATE: SQ. FT. OF WORK: PROJECT COST: ZONING: (OFFICE USE ONLY) PERMIT #: (OFFICE USE ONLY) 

APPLICANT'S NAME (INCLUDING COMPANY NAME): APPLICANT'S EMAIL ADDRESS: CONTRACTOR'S NAME: Same as Applicant ☐ 

APPLICANT'S ADDRESS:  APPLICANT'S PHONE #: CONTRACTOR'S PHONE #: 

CONSTRUCTION SITE ADDRESS: Same as Applicant’s ☐ SUBDIVISION & LOT #: PARCEL IDENTIFICATION #: 

PROPERTY OWNER'S NAME: Same as Applicant’s ☐ PROPERTY OWNER'S ADDRESS: Same as Applicant’s ☐ PROPERTY OWNER'S PHONE #: Same as Applicant’s ☐ 

BUILDING USE: 

□ SINGLE-FAMILY, DETACHED 

□ SINGLE FAMILY, ATTACHED, # OF UNITS:

□ COMMERCIAL/INDUSTRIAL/OFFICE 

□ MULTIPLE-FAMILY, # OF UNITS:

NUMBER OF BEDROOMS:  

TOTAL SQ. FT (ALL FLOORS & GARAGE):  

NATURE OF WORK: 

□ NEW 

□ ALTERATION 

□ ADDITION/REMODELING 

□ REPAIR 

□ AIR CONDITIONER 

□ DECK 

□ DEMOLITION 

□ DOOR(S) 

□ DRIVEWAY 

□ ELECTRICAL 

□ FIRE SPRINKLERS 

□ FURNACE 

□ GARAGE, DETACHED 

□ GAZEBO 

□ GRADING (SITE) CHANGE 

□ HOME GENERATOR 

□ HOT TUB/JACUZZI/SPA 

□ PERGOLA 

□ PLUMBING 

□ POOL 

□ PORCH 

□ RAMP 

□ ROOF 

□ SHED 

□ SIDING 

□ SIGN, WITH ELECTRIC 

□ SIGN, WITHOUT ELECTRIC 

□ SOLAR PANELS 

□ WINDOW(S) 

PLUMBER'S LICENSE #: 

ROOFER'S LICENSE #: 

ELECTRICAL LICENSE #: 

OTHER (DESCRIBE):

DESCRIPTION OF WORK: 

As owner or authorized agent of the owner of this project, I hereby certify that the information contained in this application is true and correct, 
and if a permit is issued, I agree to the scope of work set forth in this application, as well as all plans as submitted, and will conform to all codes, 
laws, and ordinances of the Town of Cortland including the requirements of Town Code 8-2-7N regarding Soil Erosion and Sediment Control as 
appropriate. Any errors or omissions to this application and/or plans as submitted, whether approved by the Town or not, shall not relieve me 
or any of the above listed contractors from performing any work in compliance with all codes, laws, and ordinances of the Town of Cortland. 
Furthermore, in signing this application, I do willingly become responsible for all work accomplished under the permit by all contractors, 
tradesmen and workmen and shall schedule all required inspections. 
 OWNER OR AUTHORIZED AGENT: 

 SIGNATURE  PRINT NAME  DATE SUBMITTED 



GENERATOR REQUIREMENTS 
TWO PERMITS are required, as detailed below: 

Please review the ENTIRE list below and initial EACH item as provided. 

1. GENERAL PERMIT:
a. Completed General Permit application form, including contractor 

information.
b. Homeowner’s Association approval letter (when appropriate).
c. Verification from NICOR that the gas meter and service are adequate 

for all concurrent loads (see SAMPLE attachment).
d. ONE COPY Plat of survey indicating location of proposed unit 

including dimensions:
i. To structure(s), windows & doors, and property line(s). 

MINIMUM ZONING REQUIREMENTS FROM 
PROPERTY LINES

ii. Required working space at electrical disconnect(s).
e. ONE COPY Specifications and details of installation, including:

i. Gas isometric from meter to generator (use the attachment) 
indicating all concurrent loads on each segment.

ii. Gas line burial depths & tracer (if required) details.
f. ONE COPY Specifications and details of pad and screening.
g. ONE COPY Specifications and details regarding sound levels

generated. 

2. ELECTRICAL PERMIT:
a. A licensed electrical contractor (verification of a current license 

obtained by testing).
b. Completed and Signed Electrical Permit application form.
c. ONE COPY Full specifications and details, including - but not

limited to: 
i. Manufacturer’s specifications for generator and ATO Switch.

ii. One line diagrams:
1. Wire and pipe size, material, and burial

depths (if appropriate).
2. Grounding.

Since the Town of Cortland has a variety of zoning districts with differing requirements, staff reviews 
the locations after submittal rather than encourage individual interpretations.  For the specifics of the 
ordinance, please feel free to refer to Title 9 - Zoning Regulations of the Town Code 
(www.cortlandil.org). 

DID YOU PROVIDE COMPLETE INFORMATION FOR EVERY LINE? 
INCOMPLETE SUBMITTALS WILL NOT BE APPROVED. 

http://www.oak-brook.org/






Town of Cortland
·

Electrical Permit Application 

Hours: Monday � Friday 8:30 a.m. - 4:30 p.m. 

Owner/Tenant ______________ _ 

Address/ Suite # _ ___________ � 

RESIDENTIAL FEE 

Square Footage Sq.Fl 

Service Amps 

Electric Heat KW 

Minimum Fee 

Total Fee 

COMMERCIAL CIRCUITS 
2wire 3 wire 3 or4 wire

15amp 

20amp 

30amp 

60amp 

COMMERCIAL OPENINGS Number 

Class I Systems 

Class I! Systems 

OTH.Efl APPARATUS AND EQUIPMENT/ L_OWVOLTAG.E .. 

REMARKS: 

_,INSPECTION FEE:

FEE 

FEE 

-

-OFFICE USE ONLY-

PERMIT NO. _________ __ __ 

FEE $.------

Dept.Approval: _____________ _ 

Date: _________ _ 

Job approval is subject to local Codes and Ordinances. 
Cortland follows the National Electric Code 2005 Edition and the 
Administrative Provisions of the International Electric Code,

2006 Edition. Local Amendments are available on the Towns 
website: Town Code (www.cortlandil.org). 

COMMERCIAL FEE 

Service Voltage Amperage 

COMMERCIAL EQUIPMENT 
Appliances Number KW FEE 

Up to 20 KW 

Over20KW 

Motors Number HP 

Upto 20 HP 

21 to 50 HP 

51 HP& Up 

COMMERCIAL MINIMUM FEE 

.. 

Name and signature 0f electrical contractor --------------------------

Address-------------------------�------,------
street town zip phone# 

Name of electrical contractor company _____ ____________ __,License expires: ____ _ 

City of electrical registration: ____________ __,License#: ______________ 
_ 

All work must be done in accordance with the Ordinances of the Town of Cortland. This Department must be notified for 
inspection not less than 24 hours before closing in any conduit or other electrical material used. 

Reinspection fees will be applied. 

Revised 12/2010 
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