
ZONING & BUILDING PERMITS CHECKLIST 

FOR RESIDENTIAL FENCES AND WALLS 

Permit information included in this packet: 

• Zoning & Building Information Sheet, "Basic Requirements for Residential Fence and Wall Installations"
• Application for Permit
• Easement Provisions for your subdivision (upon request)
• JULIE dig information and Commonwealth Edison Information

Building permit submittal checklist: 

____ Application for Permit, completed where applicable, signed, and dated 

____ Copy of Plat of Survey showing type and location of fence/wall and distance to principal structure 
and property lines (mark the proposed placement of fence/wall with red x’s) 

____ Copy of Signed Sales Contract (if using a professional contractor) 

____ Material List and Manufacturer Brochure (if property owner doing installation) 

____ Homeowners Association (HOA) project approval documents, if applicable.  It is the 
applicant’s/property owner’s responsibility to check if property is in an HOA and to obtain copy of 
approval form to submit with application. 

Submittal options: •Email: jabraham@cortlandil.org •Drop off: 59 S. Somonauk Rd •Mail: PO BOX 519, Cortland IL 60112

Once the application is approved, an email will be sent that provides permit fee amount and information on 
payment options.

Required inspection information will be provided with the permit. Please note 48 hr. notice is required for all 
inspections. It is the property owner/applicant’s responsibility to schedule the required inspections. Call 
815-756-9041 to schedule inspections.

Building (Plan Review):
Robert Cyr
rcyr@cortlandil.org 
815-756-9041

Zoning Administrator & Engineer 
(Placement of fence): 
Brandy Williams 
engineer@cortlandil.org 
815-756-9041

CONSTRUCTION SHALL NOT BEGIN UNTIL PERMIT IS ISSUED 

For questions, contact: 

Completion of Forms:
Julie Abraham 
jabraham@cortlandil.org 
815-756-9041



BASIC REQUIREMENTS FOR 

RESIDENTIAL FENCE AND WALL INSTALLATIONS 

All residential fences and walls require a permit before construction begins. 

1. Permit Application:  Complete thoroughly and be sure to sign and date the application.

2. Plat of Survey:  Indicate the placement of the fence installation with red "x's" and submit with
the permit application.

3. Placement on Lot:  All fences must be placed within the owner’s property boundary and shall
not extend beyond lot lines.  Fences may extend into easements provided the owner
assumes full responsibility for replacement should utility or Town personnel require removal
for access.  The post and the fence material shall be independent on the property that the
permit is applied for.

4. Height:  In all residential zoning districts:
a. Type I fences (more than 70% open) may be erected to a height not exceeding six (6)

feet anywhere on a lot.
b. Type II fences (up to 70% open) may be erected to a height not exceeding four (4) feet in

any yard.
c. Type II fences may be erected to a height above four (4) feet but not exceeding six (6)

feet in a rear yard only.
d. Post Holes are a 36” minimum depth.  Recommend 42” for 6 ft. height fences.

4. Code Requirements:
a. No barbed wire or electrically-charged fence shall be erected or maintained in the Town

of Cortland, except in the Agricultural and Industrial Zoning districts.
b. No fence or wall shall be erected within any public right-of-way.
c. No fence or wall shall become a visual obstruction within the sight triangle, the sides of

which are formed by the right-of-way of two intersecting streets, or a street with a
driveway, or a street with an alley.  The length of the sides of said triangle shall be thirty
(30) feet along the street rights-of-way that intersect, and ten (10) feet along the street
right-of-way and driveway when a street and driveway intersect, or along the street right-
of-way and alley when a street and alley intersect. The area in the sight triangle between
two and one-half (2.5) feet and eight (8) feet above grade is to be free and clear of
obstructions.

d. The finished side of the fence shall face the adjoining property.  If a fence is erected with
posts and supports, it is presumed that the side in which the posts and supports are more
visible is the "unfinished side."

5. Inspections:  Two inspections are required: 1) post hole inspection and 2) final inspection
upon completion of installation.  Property pins must be exposed at time of inspection.  All
inspections require a 48 hr. notice.  It is the property owner/applicant’s responsibility to
schedule the required inspections.  Call 815-756-9041 to schedule inspections.



Building Permit Application Updated 12-10-25 

 

 

TOWN OF CORTLAND 
FENCE OR WALL PERMIT APPLICATION 

 

APPLICATION DATE: SQ. FT. OF WORK: PROJECT COST: ZONING: (OFFICE USE ONLY) PERMIT #: (OFFICE USE ONLY) 

APPLICANT'S NAME (INCLUDING COMPANY NAME): APPLICANT'S EMAIL ADDRESS: CONTRACTOR'S NAME: Same as Applicant ☐ 

APPLICANT'S ADDRESS:  APPLICANT'S PHONE #: CONTRACTOR'S PHONE #: 

CONSTRUCTION SITE ADDRESS: Same as Applicant’s ☐ SUBDIVISION & LOT #: PARCEL IDENTIFICATION #: 

PROPERTY OWNER'S NAME: Same as Applicant’s ☐ 
 

PROPERTY OWNER'S ADDRESS: Same as Applicant’s ☐ PROPERTY OWNER'S PHONE #: Same as Applicant’s ☐ 
 

SIZE: 

HEIGHT     

 
LENGTH    

 

STYLE: 

□ CHAIN LINK (TYPE I) 

□ SPLIT RAIL (TYPE I) 

□ WROUGHT IRON (TYPE I) 

□ PICKET (TYPE II) 

□ PRIVACY (TYPE II) 

□ OTHER (DESCRIBE): 
 

   
 

PRIMARY MATERIAL: 

□ WOOD 

□ VINYL 

□ MASONRY 

□ PVC 

□ ALUMINUM 

□ OTHER (DESCRIBE): 
 

  
 

 

IS THERE A SWIMMING POOL  
LOCATED ON THE PROPERTY? 

☐ Yes    ☐ No 

 

DESCRIPTION OF WORK: 
 

 

 

 
 

 
 

NOTICE TO PERMIT APPLICANT & PROPERTY OWNER:  
 
The property owner assumes all responsibilities and liabilities for determining the location of property corners and property lines and installing 
the approved fence or wall in the location as described in the application and supporting documentation. 

 

As owner or authorized agent of the owner of this project, I hereby certify that the information contained in this application is true and correct, 
and if a permit is issued, I agree to the scope of work set forth in this application, as well as all plans as submitted, and will conform to all codes, 
laws, and ordinances of the Town of Cortland including the requirements of Town Code 8-2-7N regarding Soil Erosion and Sediment Control as 
appropriate. Any errors or omissions to this application and/or plans as submitted, whether approved by the Town or not, shall not relieve me 
or any of the listed contractors from performing any work in compliance with all codes, laws, and ordinances of the Town of Cortland. 
Furthermore, in signing this application, I do willingly become responsible for all work accomplished under the permit by all contractors, 
tradesmen and workmen and shall schedule all required inspections. 

 OWNER OR AUTHORIZED AGENT:      

 SIGNATURE  PRINT NAME  DATE SUBMITTED 
 

 

 



Acceptable Fence Locations 

Fences up to 
4 feet in height 

Fences up to 
6 feet in height 

Accessory Structures and Uses Yards 

Where a = Front Yard 
b = Rear Yard 
c = Side Yard 
d = Corner Side Yard 



Call 
Before 
You Dig 

ILLINOIS 

ONE-CALL SYSTEM 

illinois1call.com 

It’s the Law: Illinois Underground Utility 
Facilities Damage Prevention Act

or Call 8 1 1 



From ComEd website: 
https://www.comed.com/SafetyCommunity/Safety/Pages/LandscapingTips.aspx 
 
Landscaping Tips Keep Problems from Growing 
Consider these tips when landscaping around ComEd utility boxes and other equipment. 
 
Leave Access to the ComEd Utility Box 
If you find the ComEd utility box (pedestal) on your property to be unsightly, here are some useful 
landscaping ideas: 

• Use decorative grasses and flowers to distract the eye but keep the utility box accessible for 
ComEd crews. 

• If you choose to landscape using bushes, keep accessibility in mind. Plant shrubs or bushes no 
closer than three feet from the utility box walls; and 10 feet from the access panel/door. 

• If you choose to landscape using decorative fencing, be sure to use split rail. That way, ComEd 
crews can easily dismantle the fence to reach the box. Even better, install a removable gate. 
Place the fence at least three feet from the utility box. Also, avoid installing a permanent fence 
post in front of the box door. 

• Utility boxes are ComEd property. Do not to paint or cover them (e.g. fake rock cover). 
 

Measure the Impact Before Changing the Grade 
If you add a new grade to you property, be mindful how it affects below and above ground ComEd 
property and our accessibility to it. Detrimental changes may require costly equipment relocation at your 
expense. Here are some tips: 

• Don't bury utility equipment either too deep (hard to reach) or too shallow (a safety issue). 
• Avoid covering utility equipment under a new deck. It makes it hard for us to reach and service. 
• Consider having service wire installed in 4" PVC for future repairs. 
• Avoid placing equipment near drainage or other easements. Erosion and/or flooding can be a 

problem. 
• Don't grade a decorative retaining wall too steeply where utility equipment is located. ComEd line 

safety and equipment access become an issue. 
 

Keep it Simple Over Underground Service Lines 
You own the service line between ComEd's utility box and the meter. ComEd doesn't replace what is 
disrupted in this instance. Keep your landscaping simple and inexpensive in this immediate area. The 
following points will help you prevent both unnecessary and potentially expensive repairs: 

• Avoid costly landscaping above your underground service line between ComEd's transformer box 
(pedestal) and the meter. Such landscaping might obstruct proper ComEd access and 
consequently not fall under the purview of ComEd repair responsibility. 

• Avoid the placement of shrubs, boulders, fences, patios, decks or sheds in this area of your 
property. It's best to avoid such landscaping within eight feet of ComEd equipment on your 
property. 

• Avoid paving ComEd right-of-way areas on your property. 
 

Stay Safe! 
Be aware that serious accidents and even fatalities can result when not using proper care to avoid 
contact with underground and above ground electrical facilities. By Illinois law you must call the 
appropriate one-call center at least 48-hours before you dig or drive equipment into the ground. Visit Call 
Before You Dig to learn more. 
 
 
https://www.comed.com/SafetyCommunity/Safety/Pages/LandscapingTips.aspx 
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